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PAYSCHOOLS CENTRAL

REQUIREMENTS FOR CREATING AN ACCOUNT:
Student ID No.
Student First Name
Student Last Name
Google Chrome works best with PaySchools Central.
PaySchools Central Login (Parents)
User Guides
Creating Parent Account

Adding Payment Methods

http:/iwww.chippewavalleyschools.org/for-parents/payschools-central/
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Chippewa Valley

SCHOOLS

SCHOOL LUNCH

OUR DISTRICT FOR PARENTS DEPARTMENTS ACADEMICS

FOR PARENTS

Parents

At Chippewa Valley Schools we believe that parent involvement is the key to a great education
Throughou! the school year, parents ettend meetings, conferences, building and extracurricufar events.

To better communicate vith our parents, we sponsor parent-teacher conferences in the fall and spring.
These conferences provide an opportunity for parents to discuss their child's progress with our teaching
stafi. We also sponsor educational nights throughout the year designed to help with 3 varisty of
pareniing issues and topics.

PARENT GUIDES

Curriculum information and resources for parents of elementary aged children.
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| PARENT/STUDENT PORTAL

Contact Us | StaffLinks | Calendar | Employment | Disinct Home

ATHLETICS

| COMMUNITY EDUCATION

EEN . .
- The PaySchools Central link for Chippewa

Valley Schools can be found on the CVS
It
is located on the right hand side within

| STAFF DIRECTORY

website in the “For Parents” section.

FINE ARTS SCHOOLS

the gray banner.

Annual Education Reports
Annual Notices

Boys and Girls Club of Southeast
Michigan

Calendar
CARE

Chippewa Valley Coalition for Youth
and Families

Curriculum
CVS$ Tech At Home
Departments

Click the link to go to PaySchools Central.

District Crisis Team

This will open to the PaySchools Central
District/School Improvement JPlans % . =
S log-in screen. You will need to click on
Fifth Grade Maturation Uni the Word "Register”
Fraud Hotline
Help for Families
In-District Transfer

Internet Safety Week Ifformation
English(US)

E PaySchools

| Passwrord
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Kindergarten
Legislative Alerts
Library Search

Live Homework

Office 365 Login,
Parent Portal

Parent Portal fSchoolMessenger
Help

Py schools Centrd

Emsail

rgot Password | Piivacy | Tetms | Help

Preschool

PTO/Support Groups Resources
SACC - School Age Child Care

App Sto‘rré 1

‘ | én;éle Play ‘

School of Choire

The preferred browser for using PaySchools is Google Chrome

PaySchools is not compatible with Internet Explorer 11 and above!




This is the PaySchools Central Registra-
tion Screen. You will need to enter all of
the information that it is asking for.

Once your information is entered you
must agree to the terms and then click
the “Register” button.

You will get a message that looks like
this. Follow the directions - you must
open the email that PaySchools Central

sends you and confirm your registration.

——

E PaySchools
Central

Email Address” State*

ex: xya@gmail.com ‘ -- Choose your State — ~ J
First Name™ Zip Code*

First Mame ‘ Zip
Last Name=® Country™

Last Name -- Choose your Country — v
Address Line 17 Phone

Address Line 1 | Phone
Address Line 2 Mobile

1 IMobile

Successiully Registered

Thank you for registering. You will receive an email with
instructions on how to confirm your registration and setup your
new password. You will need to complete this process within 30
minutes or you will need to complete the registration process
again. If you do not receive a confirmation email, select the
Help link on the login page for assistance.

gl Go to Login Page




If you need to contact our support desk for help at any time, we will use the answers to
these security questions to determine who we are talking to.

Please select 3 questions that may ask you, and provide the answers you will give us
when we ask. All answers must be atleast 4 characters in length.

You will be asked to choose security questions and type in your

answers to those questions.

Security Question 1:

Salect Quastion v !

Your Answer:

You can by-pass this (for now) by clicking on the Submit Later
button.

Security Question 2:

Salect Quectan ~

Your Answer:

Once you have entered or by-passed the security questions you

Security Question 3:

| seect qustn are ready to begin adding your students to your account!
Your Answer:

Sub _:il Later

i

- 2 PaySchools Central X

(@] ™) & hitps//vwaw.payschoolscentral.com/=/student

E PaySchools e
Centra _': =

Welcome to Payschools Central. To add family members to your account, please Click Here

™ 3000 Q Messages & User = © Help




Follow the directions to add your students to your account. You will need to know your child’s student id number to

add them.
[ e

State

Michigan ' %

Select your State - Michigan

District

Chippewa Valley Schools -

Select your District - Chippewa Valley Schools

D

Enter your first child’s student id and name on the appropriate lines.

First Name

Last Name

Click “Register” to add the student. —

—

You should now see you student listed! Continue this process until you have all of your students added.

E PaySchools A

English(US) ¥ $0.00 ®EMessages dUser~ @ Help

v
Andrew Staniec

& Manage Students/Patrons 4+ Add Student / Patron

District Name Student Id School Name First Name Last Name

- Chippeswa V_alrey Schools 12345678 V " Dakota glgh School My Child First My Child Last

Once you are done registering all of your students you can click on the X of the /

Add Student/Patron box and then click the “Back” button on your screen.




E PaySchools X IV WP Once you have added all of your
w1l students to your account you will

% - see their names under their star.

All Students Your Student 1 Your Student 2 g " »
- - — You will have an “All Students

view which willshow you one big

ASSIGNED  OPTIONAL list of items available to you. You

A T can also click on your student’s

(seakeh basef on Fee Category, Fse Description or Dus Date) star to see items available specifi-
SwdcftName  FeeCategory  FeeDesciiption  DueDate  AmountOue  AmountToPay AmountlnCat  FeeRules  AddToCant cally to them.

No iten' to ffsplay. o N

|”

You will now have access to the “Assigned” and “Optional” fees available for your students.

Assigned fees are things that the school may assign your student. Things like lost library books, text books not re-
turned, missing sports equipment. If a fee is assigned by the school will appear here.

Optional fees are things that the school is selling or sports that your student may participate in. Athletic Fees are
listed under Optional.



You can find specific items that E PaySchools
you may be looking for a few '

different ways. O]

All Students Andrew Staniec Cass Staniec

[@ Fees Schedule Fees

The first way is to use the filter  issonen ornowa
option. Type the name of the — [ Oreset|

item \/OU a re |00k| ng fOf' |n the (Search based on Fee Category, Fee Description or Due Date) Expand/Collapse »

box an d CIiCk the ﬁ Iter bUtton . Student Name Fee Category Fee Description Due Date Amount Due Amount To Pay Amount In Cart Fee Rules Add To Cart

v Fee Category Walk-A-Thon

Qct 31 Outside To
Your Student 1 Walk-A-Thon Participate In The 1110172018 $5.00 5 500 £0.00 F s b
Walk.

You can also rollup each category

QOct 31 Walk, 10

by clicking the downward facing oo iy
Tumbler Cup, Lunch
arrow next to the Category name. Lins Fast Pass, And

Your Student 1 Nalk-A-Thon Personalized Parking ~ 11/01/2018 $100.00 5 100.00 $0.00 F s =
Spot Of Your Choice

Ear The Cetlea

You can use the Expand/Collapse
arrows to make the item screen
larger and show more items.

Remember - The preferred browser for using PaySchools is Google Chrome. If you are using
Internet Explorer 11 or above you will not see an item list when you click on “Optional”



E pr]VSChOOlS ; FWMessages &User- @ Help
Centra .

e

All Students Your Student 1 Your Student 2
|
(S=arch based on Fee Category, Fes Description or Dus Dats) ExpandiCollapse »*
Fee Category Fee Description Due Date Amount Date Amount To Pay Amount In Cart Fee Rules Add To Cart

_A DHS Swdent Government
A~ DHS Marching Band Fall
~ DHS Girls FALL
A DHS Class Apparel

{v| DHSBoysFall

DHS Boys Fall 0 B0y Cies 067302019 150,00 sEeo 50.00 F s =
Country =

DHS Boys Fall DHS Football Frashmen  D&/30/2019 515000 S 15000 50.00 F 35 "
DHS Boys Cr

DHS Boys Fall RS 0673072019 515000 S 15000 50.00 F s e
Country

DHS Boys Fall DHS Football J 0673072019 $150.00 $ 15000 50.00 F s =

DHS Boys Fall DHS Football Varsity 067302019 5150.00 S 1z000 50.00 F s -]

OHS Boys Fall g:i Boys SoccerV pernntg $15000 sEey $0.00 F s @

N B DHS Boys Seccar R SiReR 5 — o £ -

You can rollup each category by clicking the downward facing arrow next to the category name.\You can also use the
Expand/Collapse arrows to make the item screen larger and show more items.

When you find the item you wish to purchase you can add it to your shopping cart by clicking on the shopping cart icon
the right of the item. You will need to confirm adding the item to your cart by clicking on the blue “Add to Cart” button
on the pop-up box.

Review delails and Add DHS Football Varsity amount to can

HAME AMOUNT DUE AMQUNT TO ADD

Your Student 1 515000 5150.00

Add to Cart




)~ e
E { ‘]YSChDOI? : 1 X ! HELIN =5 Messages & User gﬂeip
i e

Alt Studdents Your Student 1 Your Student 2

Once you have confirmed that you want to add your item to the cart you will see the shopping cart at the top of the
screen has 1 item and a dollar value in it. These number swill continue to increase with each item you add to the cart.
When you have added all of the items you wish to purchase to the cart you are ready to check out. Click the shopping
cart icon at the top to begin the checkout process and then click the blue checkout button to confirm.

S _EIENIM &= Messages &User~ @ Hep

Items in Cait List
Name = Carnt Name Description Amount Remove

515000 a

~

Androw Staniec OpticnalFees DHS Foothall Varsity

v
Cart Ameunt: $150.00 Checkoul
Checl

Review the below details and proceed to payment

Select Your Payment Type:

— Select Your Payment — v-'
Mame Cart Hame Description Amount
Andrew Staniec OptionalFees DHS Football Varsity $150.00

intemet Convenience Fee 5000
Cart Total Amount: 515000




EL zizalil Bai i ERaamien S s

Review the below detals and procesd to payment When the checkout box pops up you must first select

Select Your Fayment Type:

TR your payment type. You will select the Use New Card

~ Selecl Your Payment —

Amaount
$150.00

2scription

option.

Use New Card

Intemel Convenience Fee: 50.00
Cart Total Amount: $150.00

Submit Payment

Review the below details and proceed to payment

Select Your Payment Typs:
Uze Mew Card

need to check the check box in the lower left hand cor-

Name Cart Name Description

ner and click Submit Payment.

Your Student 1 OptionalFess Walk-A-Thon $5 Donalion

Intzmet {.;.nnvemenoe Fee: $0.00 6
Cart Total Amount:ss 00

I By Checking this checkbox_1 agrse o the terms and conditions

Credit Card Processing terms and conditions :

| authorize CP.DES. LLC oba Dalz Business Syslems. as ouner and operslor of pay totharge my bed above for ing eredil card
transzctions pracessad thrcuch the stz

The Enter Your Card Details screen will pop up and you

can enter your credit card information and click Submit.
: : Once your card is processed you will receive the confir-
Fisnane mation message below.

" v wﬂ Thank you for your paymenl of 5150.00. A copy of your receipt has been emailed to you.
We Accept % iy a- -
[ el Close
Card Number ) )
Expiration Date
KLYYYY
CWV Number

CVV Number

You have now successfully paid for shopping cart items!




A receipt for your purchases will be emailed to the email address that you registered with.

| Wed 8/1/2018 1:19 PM
noreply@payschools.com
Transaction processed for ECR-ChippewaValley on 8/1/2018 12:19:00 PM

To Your Name

&5 PaySchools

ECR-ChippewaValley - Transaction # 1 - Subtotal: $150.00 - Transaction Fee: $0.00 - Convenience Fee: $0.00 - Total: $150.00
Your Student 1 (12345678910) - DHS Football Varsity (Fees) - Amount: $150.00

Regards,
Payschools Central Support



& Manage Profile
& Nanage Students/Patrons
B Manage Payment Methods
D Payment History
&= Manage Nolifications

. S Manage Auto Replenishment
& Reports
& Privacy Stalement
& Tems and Conditions
® Log Out

lessages User

=+ Add New Payment

Paying with a Credit Card

Start by clicking the drop down next
tO "User” - Note:

Your Account number is not displayegfon the site. so the
Mickname/Bank Mame is used to idengfy your acceunt on Ihe
Payment screen.

ount cannot be deleted. To
add a nevs ene.

Thez Defaull Credit Card/ACH As
delele the defaull, you first need

Scroll down to Manage Payment
Methods

Credit Card Processipd terms and Conditions :

1. 1 authorized CP-DEJ/ LLC dba Data Business Systems. as
owner and operalor payschooiscentral.com. to charge my
account described apfve for non-recurring credit card transactions
pracessed throughghie site.

When the box opens click on “Add
New Payment”

” 1 agree 1o pay a relurn fee of up to 330.00 if my ACH transfer is
relumed unpaid. CP-DES. LLC dba Dala Business Systems may
represent my transfer up lo tvwwo more tmes. 1 authorize CP-DBS,
LLC dba Data Business Systems to make a ons-time electronic
fund transfer from my account to collect the 530.00 fee. If my
electrenic transfer remains unpaid. my debt will be turned overto 3
collection company or a check recovery company that may charge
me a processing fee. as permilled by law. Any information |
provide vs/hile registering for payschoalscentral com can be used in
this process.

By Registering above account for crediVACH fransfers. |
acknoviedge that | am an authorized signer of this account

o] @D VISA

This opens the “Add Payment De-
tails” screen on the right. Click on

the drop down arrow under Payment
Type and select Credit/Debit Card.

FIFTH THIRD BAMK

i PLATINUM

Follow the steps to link your credit/
debit card to your PaySchools Central

T 5412 1501 2345 0981
=2 12/20

YOUR NAME HERE

Account.

mastercord

Payment Type

Credit/Debit Card ~

Nick Name

Card Number

Card Number

Expiration Date

MMYYYY

CVV Number

CWV Number

I:] By Checking This Checkbox, 1 Agree To The Credit
Card Processing Terms And Conditions.

oo S|




Paying with an Electronic Check

Start by clicking the drop down next

$22.00 ‘ Messages

_| & Manage Profile
& Manage Students/Patrons
B Manage Payment Methods

Payment History

Manage Nalifications

Kanage Auto Replenishment

Reparts

Privacy Statement

[N R I (R

Terms and Conditions

-

* LogOut

essages & User ~ @ Help

to “User”

Scroll down to Manage Payment
Methods

2 When the box opens clickon “Add
New Payment”

screen on the right. Click on the drop
down arrow under Payment Type and
select ACH/Check.

Follow the steps to link your checking
account to your PaySchools Central

Account.

This opens the “Add Payment Details”

- Note:
Your Account number is nol displayed
Hickname/Bank Name is used to identy
Payment serzen

bn the site. so Ihe
your account on the

The Dsfaull Credil Card/ACH AcgBuni cannol be daleted. To
delete the default. you first need tgfidd 3 new ons.

f terms and Conditions :

1. I autharized CP-DES, C dba Dzla Business Syslems, as
cvmer and operaler F payschoolscenlral.com, lo charge my
account dascrbed abgfe for non-recurning credit card Iransactions
processed through pfe si

Credit Card Processi

ACH Elecyfnic Check Processing Terms and

ze CP-DBS, LLC dba Data Business Systems. as
d operator of payschoolscentral com, to debil my account
cd above for non-recurring ACH Eleclronic lransactions
prog#ssed through the site

| agree to pay a return s of up to 530.00 if my ACH fransfer is
etumed unpaid. CP-DES. LLC dba Data Business Systems may
represent my transfer up to lwio more times. | authorize CP-DB5,
LLC dba Data Business Syslems to make a one-time electrenic
fund transfer from niy account to collect the 530.00 fee. ¥ my
electronic transfer rerains unpaid. my debt will be turned overto a
cailection caompany or a check recovery company that may charg
me a precessing fse. as permilled by law. Any informalion
provide while registering for payschoolscenirsl com can b used
Ihis process.

By Registering above account for crediVACH transfey.
acknowledge that | am an aulhorized signer of lhis accounl

= e @B VA

Add Payment Details

Payment Type
| ACHICheck ~

Nick Name

| ChecH

Account Type

| — Choose your Acceunt Type — |

Routing Number

Routing Number

Account Number

Acceount Number

\ecking This Checkbox, | Agree To The Credit
Processing Terms And Conditions.

YOUR NAME i
678 Main Street
Anywhere, Ml 12345 DATE
PAY TO THE $
ORDER OF

/ DOLLARS
'i959888777 ) (12004 23LSE7B9 y L3 g

Check

Account

Routin
- MNumber

Number Number




