DATA DIRECTOR DIRECTIONS FOR INPUTTING ASSESSMENT

RESULTS INTO A SPECIFIC TEACHER’S CLASS
Prepared by Lyn Baumann

After logging in to Data Director:
1. Select STUDENTS from the top menu

2. Immediately go to the side (mini) menu and select “Teachers”
3. Scroll all the way to the bottom of the screen and select for the name of teacher for whom you are inputting data.
4. Click “GO”
Once you see the list of students for that class:
5. Go to the side (mini) menu and select “Assessments”

6. In the center of the screen, use the pull down menu to find the appropriate assessment
Available Assessments    
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Show All Assessments

7. Click the assessment you need
8.   Below the assessment title, look for:

- Click here to edit by page (multiple)   (RECOMMENDED)
- Click here to edit by student (single) 

       9. Enter data

     10.  SAVE OFTEN!



If you do NOT see the assessment you need, click in the box “Show All Assessments”& look again
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